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REQUEST FOR I.D. BADGE \ PAC FOB AUTHORISATION FORM
I.D Badge Request  (
PAC FOB Request  (
Both  (
A Security I.D. badge \ Pac Fob will not be issued until all the relevant sections of the form have been completed. Your Department may be contacted for verification of your details.

THIS SECTION TO BE COMPLETED BY THE PERSON REQUESTING THE I.D. BADGE
Surname……………………………………………..……. Forename…………………………..………………………………..

Title: Mr/Mrs/Miss/Dr./Other………………………………………………

Period of employment (if known)………………………………………………………………… (contract staff only)

Job Title or Position……………………………………………………………………………………………………………….…..

Department…………………………………………………Site:………………….……..………. Tel. Ext:……………………..

E-mail address …………………………………………………………………………………………. this will be used to contact you
I understand that I am required to report losses and return ID badges/PAC Fobs on cessation of employment with the Trust. 

Signature:…………………………………………………………….. Date:…………………………………………..

THIS SECTION TO BE COMPLETED BY YOUR HEAD OF DEPARTMENT/MANAGER/SUPERVISOR
I confirm that the above named person is in the employment of Sandwell & West Birmingham Hospitals Trust, an authorized contractor or official visitor.
Please note no badge will be produced without a signature below
Name…………………………………………………………………………………………………..(please print)

Signature:……………………………………………………………………………………………
Job Title or Position:…………………………………………………………………………….
Tel Ext:……………………………………………………………………………………………….

FOR ADMIN USE ONLY
Checked by: …………………………………………I.D. Card No:………………………….Pac Fob No:…………….…..…………

Issued by:…………………………………………………………Date:………………………………………………………………………..
Note: 
1. Passes & Permits/Security staff are under strict instructions that they are not to issue ID badges to any persons unless the above is fully completed.
2. Access to Security; Cash offices; Pharmacy; Pathology; Theatres; Mortuaries; MRI (CHT); Neo Natel is restricted and can only be authorized by a manager from those areas.

FOR ALL NEW MEMBERS OF STAFF - ATTACH A PHOTO (HEAD & SHOULDERS ONLY)


FOR A REPLACEMENT ID BADGE - RETURN THE SIGNED FORM





PLEASE RETURN VIA E-MAIL TO � HYPERLINK "mailto:swbh.idbadgerequests@nhs.net" �swbh.idbadgerequests@nhs.net� � HYPERLINK "mailto:SWBH.IDREQUESTS@NHS.NET" ��





WHEN YOUR BADGE IS READY FOR COLLECTION WE WILL CONTACT YOU








